


RULE 3.4.

RULE 3.5.

RULE 3.6.

RULE 4.1

RULE 4.2

WITHDRAWAL OF RETAINED COUNSEL

No retained attorney shall be permitted to withdraw from a case without first
presenting a written motion and obtaining from the court an order permitting
withdrawal, and provided the withdrawal of counsel does not interfere with
the orderly disposition of the criminal prosecution.

NOTICE OF COURT APPEARANCE

The duty to notify a defendant of his obligation to appear before the Court in a
criminal case shall be a joint duty placed upon both the surety and the defense
counsel.

SUBMISSION OF ORDERS WITHOUT A HEARING

No order shall be submitted to the Court for approval without a hearing unless it
has been approved by opposing counsel and is accompanied by the motion
requesting the relief granted. If the order has not been approved by opposing
counsel, there shall be an order setting the matter for hearing that accompanies the
motion.

TITLE 4. RULES GOVERNING CRIMINAL PROCEEDINGS
IN COUNTY COURTS

ARRAIGNMENT

After release on bond, all defendants and their attorneys are required to personally
appear for the defendant’s formal arraignment at docket call unless arraignment is
waived as set out below. Arraignment may be waived in writing if signed by the
attorney and filed at least forty-eight (48) hours prior to the scheduled
arraignment. Arraignment shall be at docket call on Monday, four (4) weeks after
release on bond, or as ordered by the Court. Failure to appear shall result in
forfeiture of bail pursuant to Article 22.01 CCP, et seq.

DOCKET CALL

Regular criminal docket call for the County Courts at Law shall be held at 9:00
a.m. on Monday of each week. If the designated date for docket call falls on a
holiday, unless notice is given with a different schedule, docket call shall be on
the following Tuesday. Special dockets shall be called as directed by the Judge of
the Court. Written announcements for misdemeanor docket call may be made to
the Court Coordinator in writing or by fax or email.
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RULE 4.3

RULE 4.4

RULE 5.1.

SCHEDULING PLEAS

The Criminal District Attorney and counsel for the defendant shall coordinate the
scheduling of pleas with the Court Coordinator, and as required by a specific
judge, shall complete a plea information form promulgated by the courts.

APPOINTMENT AND DUTIES OF COURT APPOINTED COUNSEL

Counsel for indigent defendants shall be appointed pursuant to the provisions of
the Wichita County Plan and Standing Rules and Orders for Procedures for
Timely and Fair Appointment of Counsel for Indigent Accused Persons,
heretofore adopted by the trial courts of Wichita County.

TITLE 5. RULES GOVERNING FAMILY LAW
PROCEEDINGS

TEMPORARY HEARINGS
a. Scheduling

All temporary hearings shall be set on a date and a time scheduled by the
Court. At the time the setting is requested for the temporary hearing,
counsel shall make an announcement of the estimate of time required to
present the case.

b. Notice Required When Responding Party Seeking Affirmative Relief

An application to the court for a temporary order and notice of any hearing
thereupon which is presented by a party responding to an application for
temporary orders in which that party is seeking affirmative relief shall be
served on the adverse party in accordance with Rule 5 and Rule 21a of the
Texas Rules of Civil Procedure, as amended.
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Time Limits

Except upon prior approval of the Court, in all matters in which managing
conservatorship is in issue, the parties shall be granted not more than two
(2) hours to present the case, which time shall be equally divided. In all
other temporary matters, including a modification of a temporary order,
the parties shall be granted not more than one (1) hour to present the case,
which time shall be equally divided. Counsel should not request an
extended setting at the time the application for temporary relief is
presented to the Court for scheduling unless, because of unusual
circumstances, the time limits are unworkable or inappropriate. The Court
shall determine the amount of time that shall be allotted for the hearing.

Documents Required

In all cases in which temporary support of a spouse and/or the child is in
issue, each party shall be required to furnish:

I. A statement of monthly income and expenses in a form
substantially similar to that attached to these rules as Appendix 2.

2. Copies of that party’s federal income tax returns for the two
calendar years prior to the temporary hearing and/or

3. All payroll statements, pay stubs, W2 forms, and/or 1099 forms
which evidence that party’s earnings for the calendar year prior to
the temporary hearing and from January 1 of the current year
through the date of the temporary hearing.

In all cases in which the Clerk is designated by law to provide certain
information to a third party, including but not limited to, reports of divorce
or annulment of marriage, information on child in suit affecting parent-
child relationship and certificate of last known address, the forms
containing this information MUST be presented to the Court at the time
the judgment is presented for signature, and then filed with the Clerk
along with the judgment. Failure to tender the required form/s with the
judgment will render the judgment non-fileable.

Applications for TRO’s filed with the Clerk after 4:00 p.m. shall be dated
the next day’s date and acted on by the Clerk the next day.
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RULE 5.2. PARENT EDUCATION AND FAMILY STABILIZATION COURSE
a. Course Mandatory

All parties in a suit affecting the parent-child relationship, including an
action to modify an order in a suit affecting the parent-child relationship,
shall attend and complete a parent education and family stabilization
course approved by the court in which the suit is pending. Except as
provided herein, the provisions governing a parent education and family
stabilization course in Section 105.009, Texas Family Code, as amended,
shall apply.

b. Waiver of Course

For good cause shown, after notice and hearing, the Court may waive the
requirement of a course. If a party claims an inability to afford to take a
course, and the court finds the claim is meritorious, the court may order
that party to attend and complete a course that is offered on a sliding scale
fee or without charge, if a course of that type is available.

c. Deadline for Completion

Each party shall complete the course prior to a final hearing on the
merits of the case.

d. Verification of Attendance
Each party completing the course shall file a certificate of completion with
the court within thirty (30) days of completion of the course, or at the time
of that party’s next court appearance, whichever is sooner.

€. Sanctions
If a party fails to attend and complete the course, the Court may make
such orders with regard to the failure as are just, including holding the

party in contempt of court, striking pleadings, or invoking any sanction
provided by Rule 215, Texas Rules of Civil Procedure, as amended.
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RULE 5.3.

RULE 54.

INVENTORY AND APPRAISEMENT

Inventory and Appraisement Reguired

In all cases in which the character, value or division of property or debts is
in issue, each party shall file, not less than thirty (30) days prior to trial,

a sworn inventory and appraisement of all of the separate and community
property owned or claimed by the parties and all debts and liabilities
owed by the parties. It is recommended that each party file this

inventory in a form substantially similar to Form 5-1 of the Texas Family
Law Practice Manual published by the State Bar of Texas.

Compesite Inventory and Appraisement

After each party’s sworn inventory and appraisement has been filed, and if
property issues are not completely resolved, the

parties shall file a composite inventory and appraisement in a form
substantially similar to that attached as Appendix 3. The Petitioner shall
initiate the composite inventory and forward it to the Respondent for
completion not less than fourteen (14) days prior to trial. The Respondent
shall complete and file the composite inventory with the court and serve a
copy of the same on the Petitioner not less than seven (7) days prior to
trial

Sanctions for Failure to File

If a party or the parties fail to prepare and/or file the initial inventory or
the composite inventory as required, the Court may conduct a pretrial
hearing and make such orders with regard to the failure as are just,
including but not limited to, sanctions pursuant to Rule 215(2)(b) of the
Texas Rules of Civil Procedure, as amended.

CHILD SUPPORT SERVICES

Automatic Referral to Attorney General

Each order or decree which provides for child support to be paid through
the Texas Child Support Disbursement Unit shall include and shall be
deemed to include, an application for child support services provided by
the Texas Attorney General pursuant to Chapter 76, Texas Human
Resources Code, as amended. This rule shall apply to all orders for child
support, whether entered before or after the effective date of these rules.



RULE 7.1.

RULE 7.2.

RULE 7.3.

b. Fees for Services

Such reasonable fees as allowed by law, may be set and collected by the
District Clerk at the time a suit affecting the parent-child relationship is
filed.

c. May Decline Services

A person entitled to receive child support services may decline such
services on forms provided by the Texas Attorney General at the time
collection efforts are initiated. Only the services of the Texas Attorney
General may be declined.

d. Record of Order of Child Suppert

Whenever the Court orders the payment of child support, modifies or
enforces a child support order, the obligee or the obligee’s attorney shall
complete a record of order of child support. Forms shall be available from
the District Clerk.

TITLE 6. (RESERVED FOR EXPANSION)

TITLE 7. MISCELLANEOUS
AUTHORITY FOR RULES
These rules are adopted pursuant to the Texas Government Code, Section 75.011
and Rule 3a of the Texas Rules of Civil Procedure, as amended, and the
constitutional, statutory and inherent powers of the court to regulate proceedings
before them and to provide for the orderly and efficient dispatch of litigation.
TITLE AND CITATION
These rules shall be known as the Wichita County Local Rules of Practice of
the District, Constitutional and Statutory County Courts or the Wichita

County Local Rules.

PARTIAL CIVIL INVALIDITY
In the event any of the foregoing rules or any part thereof is held to be invalid for

any reason, such invalidity shall not affect the validity of the remaining rules and
parts of rules, all of which have been separately numbered and adopted.
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RULE 7.4.

RULE 7.5.

RULE 7.6.

RULE 7.7

TERMS

The terms counsel, lawyer, and attorney of record as used in these rules shall
apply to an individual litigant in the event a party appears pro se.

CONSTRUCTION OF RULES
Unless otherwise expressly provided, the past, present or future tense shall each

include the other; the masculine, feminine or neuter gender shall each include the
other; and the singular and plural shall each include the other.

APPLICATION OF RULES

These rules supersede any prior local rules of practice. These rules shall become
effective upon approval by the proper authority.

MENTAL HEALTH AND PROBATE

These rules apply to mental health and probate matters except as otherwise
ordered by the judges of the County Courts at Law. Counsel handling these cases

should contact the Court Coordinators of the respective courts for specific
guidelines applicable to those cases.
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